
AMHERSTBURG HUMAN RESOURCES DEPARTMENT 
2017 SUMMER STUDENT LOTTERY APPLICATION 

GUIDELINES 
 
 

 
 
Available Positions: 
 
Available positions will be determined based on budget availability and 
departmental need at the beginning of the year.  
 
Eligibility 
 
Individuals applying for summer student positions must meet the following 
criteria: 
 

1. Must be between the ages of 15 and 30 by May 1, 2017  
2. Must be in attendance at a secondary school, college or university and 

must be returning to school on a full time basis in September, and provide 
proof of enrollment 

3. Must be able to start work full-time on May 1, 2017 or the first working day 
thereafter (for Public Works and Parks Positions). 

4. Must be able to work the entire term that was advertised 
5. Must be legally entitled to work in Canada 
6. Must provide copies of required certifications (First Aid/CPR, Lifeguarding 

qualifications, etc.) with your application form 
 
Summer Student Lottery Hiring Procedure: 
 

1. Only applications received on the Lottery Application Form will be 
accepted.  

 
2. Applications must be received by the Town, either in person or by email or 

by regular mail, no later than the deadline established and advertised on 
the Town’s website and in the newspapers. 

 
3. Returning students will be allowed to apply and must meet the same 

criteria and use the same methods as stated within this policy. 
 
4. Returning students must have a satisfactory performance review from the 

previous year to be considered. 
 
5. No more than 50% of available positions in any category will be filled by 

returning students.  In the event that more applications are received than 



available positions, a separate lottery will be held for those students who 
have applied as a returning student. 

 
6. No student will be considered for employment for more than three (3) 

consecutive years. 
 
7. Students filling positions that are limited to one opening are able to fill the 

position for no more than 3 consecutive years. 
 
8. A random number generator program will be used to select the order in 

which students are selected for an interview. 
 
9. Students selected for an interview will be contacted at the telephone 

number provided on the application form.  Only three (3) attempts will be 
made to contact individuals and, if unavailable, their name will be 
eliminated from the process. 

 
10. A successful applicant will be offered a position based on the results of 

their interview.  If he/she refuses the position being offered, his/her name 
will be eliminated from the process and the next suitable candidate will be 
offered the position. 

 
11. The selection process will continue using the numbers generated by the 

lottery process until all vacant positions are filled. 
 
12. Should all applicants be assigned a position and vacancies still be 

available, then traditional hiring methods will be followed.   
 
13. Offers of employment that result from the lottery program are not 

guarantees of employment for the entire summer.  Acceptable 
performance and attendance and adherence to Town policy are required 
to maintain the position. 

 
14. Students who cannot produce documentation when requested to confirm 

their eligibility and who do not comply with any of the requirements noted 
above will be eliminated from the lottery.   

 
 


